
What is a Record Expungeme nt? 
O.C.G.A. § 35 -3-37( d ) ( 1) allows for the expul'1gem ent o f a rrest charges by a local law en forcement agen cy 
wh en certain con diti ons are met (as ou t lined in this statu te) . Jf approv ed by appropriate pro secutor, the 
arrest cycle is sealed on the Georg ia crim in al h istory report by GCIC. Access to th at ar rest information is 
restricted to Crim ina l Justice ag encies only. 

The followin g are examples of final court d isposition s chat may Qua lify: Dism issed : Not Present ed to Grand 
Jury : No Further Action AntiCIpated; Nolle Prossed/Prosequi ; Dead Docket; or No Record on Fil e , 
8ispositlo. · d~J'I8~stMi'''t: 'd€l ;tiLE at@ Plep@ll"'~ [t IS 
recommended that you rev iew a copy of your c rim inal history, prior to submitting t he Request to Expunge 
Record , to ensure t h(lt all charg es have a fin,,1 diSPOSit ion listed and the dispositio n may quafify for 
exp ungement. If a disposit ion IS missing or incorrect, please contact th e appropr: ate court ; the court ma y 
transmit the d isp os ition on -line. 

All applICatIons m ust be approved or denied by the approp ria te prosecuto r, 

To app ly for the lo cal record expungemen t, contact the arrestmg law e" for'cement ag ency to obtain an 
application fo r Request to EX::-:J:"ge Record, Also the ReQuest to Expunge Record can be found on the GBJ 
website, www.gbi. georg ia. c;ov by s e lecti~lg Publicat ions and then selectin g Georgia Criminal History Record 
Expungements or click on t hiS lir:~ Ge orgi~ Criminal History Record Expungements. The Request to 
Expur:ge Record IS a three-p art form: 

Section One - You will comp lete SectIon One and return to the arresting agency. 

Sectio n Two - Completed by the arrestcng agency that forwards t he request to t he appropnate pros ecutor 
(Dlstnct Attorney or SO;:::itor). 

Sec.tlon Three - Comp leted by th e prosecutor who will approve or deny the request. 
On ce the prosecutor co mpletes their po rtio n, all three section s shou ld be forwarded to GCIC With the 
~ procesSing fee payab le bYClEHttfled elr!'C~u.- 1i10l1tj mdw 

www.gbi.georgia.c;ov


GEORGIA BUREAU OF INVESTIGATION 


GEORGIA CRIME INFORMATION CENTER 


INSTRUCT/ONS FOR REQUEST TO EXPUNGE ARREST RECORD 

1. 	 Expungement refer~ \0 the purging of criminal history records. O. C G.A §35·3·37(d ) provides for the e)(pungement 
of cert ain cn mlnal histo ry records whe n ap proved by th e prosecuting attomey . GCIC cannot expunge a Criminal 
history re cord Without the approval of the prosecuting attor ney . 

2. 	 For any requests/app licati ons re ce ived by the arrest ing agen cy, as of August 1, 2009, GClC will require a fee of 
$25,00 from the applic ant to process the RequeSt for Exp ungement ("ReQuest Form " ) approved by the pro secut ing 
at torney. Each Request form may cOI'l \ain onlv ONE (1 ) Date of Arrest (there may be Single or multiple cha rges for 
the Date of Arrest). The $25.00 fee (money order or cert ified check payable to "Georgia Bu reau of Investigation») 
must be attached to the Re quest Fo rm. GClC onl y re qu ires th e fee once th e requ es t is approved by the proseculCr 
and submitted to GClC. 

3. 	 The arresting agen cy may alsa require a fee ta pro cess th e request as authoriz ed under 0 .( G.A §3 5·3-37(d)(1)(B). 

4. 	 Please see k addit ional instructio'is fr e .,.. t he arresting agency with regil:ds.o how the fees should be paid or how the 
approved r equ est should be sub r l:!: ed to GClC. 

5 	 If th iS completed Request Form is sent to GCI( w ithout the fee, the Request Form will be returned to the applicant 

6. 	 Refunds will not be issued by GOC when applicat ions are not approved by the prosecutor Requests for 
Expungement that have missing data Will not be processed until all required data is received and the iee w ll! not be 
refunded due to miS Sing req ui re d data. 

7. 	 The <lpplicant will complete Sect ion One of the Request for [xpungement and fo rwa rd the three-page Request for 
Ex pung ement to the arrest ing agen cy . 

8. 	 The arrest ing agen cy wil l complete Section Two of th e Request for Expungement and forward Ihe three-p<lge 
Requ est fo r Ex pungem ent to th e pros ecutor for ap proval. 

9. 	 The prosecutor Wilt approve or deny the Request, and return the Request for Expungement to the arrestrng agency. 

10. 	Once approved by the prosecutor, the arresting agency may re turn the approved R.eq uest fo rm to the applicant who 
Will be responsible for forwarding the approved Request Form an d 52 5 00 fee to GCIC. If the arrestin g agency 
coll ects the GClC fee from the applicant at the time the re quest is received, t he arresti ng agency may forward the 
Request Form and $25,00 fee to GCI C on beh alf of th e applicant. 

11 	 If th e approved Reque st Fo rm is received by GClC without payment, the request w ill be rejected and returned to the 
ap plica nt. 

12 	 MGd tne approved Req _;:st for Expungement form and $2500 fee (money o:de( or certified check paY<lble to 
"G ('creia Bureau of Inves Lgat lon " ) to 

Georgia Crime Information Cenler 
Expung ements 

P.O. BOI( 370808 

Decat ur, Georgia 3003 7·0808 

13. 	 Requests for E;(pungemen t may be hand ·delivered to G(I( becv.'een the hours of 9:00 a.m. -1:00 p.m. and 2,00p m 

- 4.00 p.m., Monday rhru Fnday, el(cept de~lgnated state holidays, GClC is located at 3121 PanlhefsviUe Road, 
De catur, Georgia 30034. 

14 	 To check the status of yOur request, contact t he GCIC (CH/Jdent,f,cation SeNice~ at (404) 270-8396 or email 
gacrimi nalhist ory@g bi .ga eov . 
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Money Olde; 
Cert ,fie ~ Check 
GBI Relerence IIREQUEST TO EXPUNGE ARREST RECORD 

O,C GA 35·3-37(dj In\ €m al lJse Only 

One (1) Date of A rrest Only Per Request and 

A non-refundable S25.00 Fee 


(Money Order or Certified Check payable to "Georg ia Bureau of Investigatio n") per Request 

The loca l agency may also require a fee u p to $25.00 


SECTION ONE - APPLICANT INFORMA n ON 
(To be comple ted by Applicant) 

D.C.G,A. 35·3-37(d)(1) provides in pan. [hat " An individual who was : (A) ArreSted l or an off!!nse unoer the law s of lh,s s late but 
subsequent to such arrest is released oy the anGsting agency without SUCh offense being referred t o I he prosecuting atto",cy fo r 
p.osecuUon ; 01 (8) After such offense refeued to thll proper prosecuting allomey, and the prosecuting attorney d,sm i $S~s th e 
charges without seeking .. n Indictment or fili ng an accusation may req uest the origi nal agency in wri ting [0 expunge the " icolds 01 
Such arres!. •. " 

Name' 

Date of Birth Race' Sex: 

Social Security Number: 

Telephone Number: Email : 

Street Address. 

City: Stale: _______ Zip Code: 

Arresting Agency' 

Date of Arrest. 

Offense(s) Arrested For: 

Sections One and Two of this form mus t be completed in their en tirety before request may be 
submitted [0 the Prosecuting Attorney's Office . 

I request the arrest record informatlOn (Date of Arrest and associated charges) deSCribed above 
penalning 10 me be expunged from the record(s) of the arresting agency pursuant to the provisions of 
O.C G.A 35-3-37(d) 

Signature. _ ___ _ ___ _ ___ ___ _ _ ___ _ Dale: 
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SECTION TWO - ARREST INFORMA TlON 
(To be completed by Arresting Agency) 

O,C G.A. 35-3-31(d)(1) p roll jd lls in pan tha t "An ind iv i dual who w as : (AI Arres ted for an offense und ar the laws of Ih,s Slate but 
subsequent 10 such a rres t is re.eased by the aflesling agen cy without such oHense being referred to the p ros ecuti ng attorn ey fo r 
prosecu tion ; or (6) Afte r SU Ch offense referred to the proper prosecutin g atto rn9Y, and th e prosecutin g atlorney dismisses the 
charges w ithout seeking an indictment o r filing an accusat ion may request the original agenCy in ..... riting to exp ungll Iha re cords Of 
such Mrest..." 

Date Request Received' 

Applicant' s State Identification t'\i.lmber (SID): --"G::.A___________________ _____ 

Offender Tracking Number: 

Arresting Agency Name" 

Arresting Agency ORI Number: --"G"'A'---_____ _ _____ _____ _____ ___ 

Case I Citation I Docket Number: 

Date of Arrest' 

Arrest appears on Georgia and/or FB! criminal history record ? DYes DNo 

ff arrest does not appear on either state or federal record, expungement cannot be processed 
and, therefore, there is no need to forward requ est to GCIC, 

Arrest Charge Tracking Number(s) and Charges: 

Disposition of Arrest. 

Disposition appears on Georgia criminal history record? DYes D No 

If No, official documentation containing disp osition information is attach ed for processing. If 
official documentation is not available, please provide explanation and request for exception in 
Prosecutor's Comments. (Without a disposition on f i le, official documentarian, or request (or 
exception, this request cannot be p rocessed, GCIC fee will not be refunded.) 

Prosecuting Attorney/Court C ase Referred To: 

r:ficial Completing Form: 

Title- _______ _ ______ 


Name: _ ____ ___ _________ _ 
 Telephone Number: _ ______ 

Signature ' ___ ___________ ___ Email 
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SECTION THREE - PROSECUTING ATTORNEY 
(To be completed by Prosecuting Attome}r) 

O.C .G A 3S-3·37{d)(1) provides In part that "An Individua l who was: (A) Arr l1s ted for an oHense under Ihe laws of th is scate but 
subsequent to $u(:h arres t is released by the arresting agency w ithout such offense being reJerred to the p rO$&Cu l in g attorney lor 
prosecut ion; or (S) Alter such offense re ferred 10 the propel prosecuting at lorney, and the prosecuting attorney dis misses the 
charges without seeking an indictment or filing an accuSlIlion may rllquest the original ag ency in writi ng to 8,:;pun ga the records of 
such arrest._." 

Da te Req uest Received- _ _ _ _____ _ _ _____ _ _ _____ _ _ _____ _ 

Judicial Ci rcliit I County. 

GA'-- _ ______
Prosecuting Agency ORI Number" _= _ _ _ _ _______ ____
 

Dlslnct Attorney I Solicitor General. 


Prosecutor Assigned to Case: 

Case I Citati on J Docket Number. 

Please select one of the following actions: 

Expungemenllv1eets Statutory Requirements 

No Information Available . Expungement Forwarded Without ObjectIOn 

No Information Available at Prosecutor's Office; Relurr~ed to Arresting Agency for Further 
Research. DO NOT FORWARD EXPUNGEMENT FORM TO GCIC. 


Expungement Does Not Meet All Statutory Requirements 

DO NOT FORWARD EXPUNGEMENT FORM TO GCIC. 


If additional Charges from same Arrest Oate, other than those identi fied on Page 2, are also 
approved fo r expungement, fis t the Arrest Charge Tracking Number(s) and Charges in Pros ecutor 
Comments. 

Prosecutor Comments. 

Prosecutor Completing Form: 

Name: ______________________________ ___ Telephone Number: _ _____ _ 

Signature' _ _ _______ _ ____ _ ___ Ema)I ' _______ _ _ _ _ 
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